1. O01mHe MoJIoXKeHH

1.1. byxrantepust  sABIAETCA CTPYKTYPHBIM  IIOJApa3JeIeHHEM
WBanropozckoro I'YMaHHUTAPHO-TEXHHYECKOT0  HHCTHUTYTa  ((uiuana)
(eepalbHOTO rOCyIapCTBEHHOIO aBTOHOMHOTO 00pa30BaTeNbHOIO YUPEKAEHUSA
BEICIIEro oopazoBanus «CaukT-IleTepOyprekuii rocyjapcTBEHHBIM YHUBEPCUTET
a3pPOKOCMHUECKOT0 MPUOOPOCTPOSHUSD (J1ajiee Y HUBEPCUTETA).

1.2, Byxrantepust co3maercs W NHKBHIMPYETCS I[PHKA30M peKTOpa
YHHuBEpCHUTETA.

1.3. Byxranrtepuio BO3INIaBIseT IJABHBIM OyXramnrep, HazHadaeMblil Ha
IOJDKHOCTE M OCBOOOXXIAeMBIH OT AOJKHOCTH IpHKa3oM AupekTopa Punuana
II0 COTJIACOBAHUIO C PEKTOPOM Y HUBEPCHUTETA.

1.4. Ha BpeMs OTCYTCTBHS TJIaBHOTO Oyxrajrepa pyKOBOJCTBO
OyxranTepueil OCyIIEeCTBISIET BEAYILIUNA OyxXrairep.

1.5. CoTpymHukd OyXraJTepun Ha3HAYAIOTCS HU OCBOOOXKIOAIOTCA OT
3aHUMaeMOM JOJDKHOCTH IPUKAa30M pyKoBoauTess Punnaiia 1o npeAcTaBIeHHIO
TTIaBHOTO OyXrajirepa.

1.6. B cBoeit pmesrenpHOCTH ~OyXrajaTepus PYyKOBOACTBYETCS:
— JEHCTBYIOIIMM 3aKoHOAaTenbcTBOM Poccuiickoil Denepaliii 1 HOPMaTUBHOM
NOKyMEHTallueH, paclpoCTpaHsIoNeicss Ha JeATelNbHOCTh OyXrajaTepHH,
CTaHJapTaMu B o0JIacTH peryIupoBaHus Oyxydera;

- JEHCTBYIOLIMM 3aKOHOJaTenscTBOM Poccuiickoil @enepaiiy, HOPMaTUBHOM,
METOOWYECKOH W  TEeXHHYEeCKOM  JOKyMEHTallhel, periaMeHTHPYIOoIeH
OyXranTepcKylo JesTelbHOCTD;

- YcraBoM YHHUBEPCHTETA;

- JIOKQJIBHBIMHA HOPMaTHUBHBIMH aKTaMH Y HUBEPCUTETA;

- OJDKHOCTHEIMU HHCTPYKIHSMH;

- HactosmuM [lonoxenuem.

2. CTpykrypa

1. CTpyKTypy M IUTATHYIO YUCIEHHOCTh OYXTaJITepUH YTBEPKIAET PEKTOP
YHuBepcurera.

2. Pacmnpenenenue o6s3aHHOCTEH MEXIYy COTPYOHHKAMH OyXTalTepHH
IIPOU3BOIUTCS IJIABHBIM OyXTalITepOM.

3. 3axaun



1.  Ob6ecneuenue 1eiaeBoro u 3¢(HEeKTHBHONO HCIIONB30BAHUSA CPE/ICTB
Ounuana.

2. Opranmsanys ¥ BeeHHE OyXraqTepcKoro ydera M OTYCTHOCTH IIO
BCEM BHIaM JeATeILHOCTH, 0 BCEM BUIAM (PMHAHCHPOBAHHS.

4. DyHKIHH
1.  KoHTpoib 3a IMpOBeCHHEM X035 ACTBEHHBIX OIIepaIuH.
2.  ObecreueHne MOPAAKa IPOBEIEHNS NHBEHTapHU3aIIUH.
3. O6ecredenne COBIIONEHNS TEXHONOTHH 00paboTKH OyXranTepcKon
rHGOPMAIIMH U MOPsIIKa JOKyMEeHT000opoTa.
4. Oprarusanus GyXraiTepckoro ydera H OTYETHOCTH B PumHaje Ha

OCHOBE MAKCHMAIGHON IeHTPAIU3alliy yJYETHO-BEIUHCIMTENbHEIX paboT H
[IPUMEHEHHS COBPEMEHHBIX TEXHMYECKHX CpEACTB M HH()OPMAIMOHHBIX
TEXHOJIOIHH, IPOTPECCUBHBIX (POPM M METOJIOB y4€Ta U KOHTPOJL.

3. @opMEpOBaHUE U CBOEBPEMEHHOE IPE/ICTABICHHE BRIIIECTOAIINM U
KOHTPOJIUPYIOIIIMM OpraHaM II0JIHOM ¥ JI0OCTOBEPHOU OyXranTepckol 0TIeTHOCTHA
0 nestenpHocTH @uiHana, ero HMYILIECTBEHHOI'O IIOJIOKEHHUS, HOXOMax H

pacxoznax.
6. Opra=u3allys BHyTPEeHHEro GHHAHCOBOrO KOHTPOII B dumuarne.
7.  VdeT uMyIecTBa, 00s3aTeIbCTB U IEHEKHBIX CPEACTB.
8. CBOEBpEMEHHOE OTpaKeHHe Ha cyYeTax OyXrajTepcKoro ydera

OIepaluii, CBS3aHHEIX C JBIDKCGHHEM OCHOBHBIX — CpPEICTB, TOBapHO-
MaTepUATbHBIX IIEHHOCTEH M JEHEKHBIX CPEJICTB.

9.  CBOeBpeMeHHOE W  [paBWIbHOE OQOpPMIEHHE  TEPBHYHbIX
IOKYMEHTOB, PETUCTPOB OYXTaJTepCKOTO U HAJIOTOBOIO y4eTa.

10. O6ecnedenHue pacyeToB Mo 3apaboTHOMH IuIaTe.

11. IlpaBuibHOE HAUYMCIEHME ¥ IIEPEYHCICHHME HAIOrOB U COOpOB B
dbemepanbHbIi, PETHOHANBHBIN H MECTHBIH GIO/UKETHI, CTPaXOBBIX B3HOCOB B
rOCyIapCTBEHHBIE BHEOIOKETHBIE COLMAITBHBIE (POH/IBL.

12. IIposeneHue SKOHOMMYECKOTO aHau3a (brHAHCOBO -
X039MCTBEHHON mesiTensHocTH PuitHaia 1Mo JaHHBIM OyXrajaTepcKoro ydera H
OTYETHOCTH B IIEJITX BBIABJICHHS BHYTPHMXO3SHCTBEHHBLIX PE3EPBOB, YCTPAHEHHA
IOTEPh U HENPOU3BOACTBEHHBIX 3aTpaT.

13. Tlpumstie Mep IO MNPEAYNPENXASHHAIO HENO0CTad, HE3aKOHHOIO
Pacxo[OBaHUs IEHEXHBIX CPEICTB H TOBAPHO-MAaTEPHAIBHBIX IIEHHOCTEH,
HapyIIeHUH HHHAHCOBOIO H XO3AMCTBEHHOI'O 3aKOHOATENIBCTBA.

14. OcyuiecTBlieHHe  KOHTPOIs W yd4eTa IO  33KIIOYCHHBIM
rOCyIapCTBEHHEIM KOHTPaKTaM, XO3SHCTBEHHBIM JIOrOBOpaM, TPY/AOBBIM
JIOrOBOpaM U CBOEBPEMEHHOMY OOECIIeYCHHIO BBHIIOIHEHHUs ()HHAHCOBBIX
00s13aTEeNbCTB.

15. OcymecTBIeHHe KOHTPOJSL 32 BBIIOJHEHHEM (UHAHCOBOTO
3aKOHO/ATENHCTBA ¥ HOPMATUBHEIX JOKYMEHTOB CPEJICTB OT IPUHOCAIIEH TOXON
IesTeIbHOCTH M YeTKOM OpraHu3aliuy OyXrajarepeKoro ydera.



16. @opmMupoBaHue €1 B  COOTBETCTBHH €  YTBEPXKICHHOHU
HOMEHKJIaTypOH, oOecliedeHre UX COXPAHHOCTH ¥ XpaHEHHUS.

5. IIpaBa

1. Byxranrepus, B IHlie INIaBHOTO Oyxrajirepa, HMeeT IpaBo:

1.1. 3ampammBaTe W TOIy4aTh HEOOXOOWMEIE WH(POPMAIIMOHHEIE H
aHAJTUTHYCCKUE MaTepHalibl OT PYKOBOIWTENEH CTPYKTYPHBIX IOJpa3[eleHuin
@unuana IUISS  OCYIIECTBICHHS padOThl, BXOJAIIEH B KOMIETCHLHUIO
Bbyxranrepuu.

1.2. B pamkax cBoell KOMIIETEHIIMH CaMOCTOSTEIbHO OpPraHH30BEIBAThH
paboTy bByxranTepus B COOTBETCTBHH C BO3IOKEHHBIMU Ha HET0 QYHKIUAMH.

1.3. IIpoBoauTe mpHeM Ipa)XJaH X KOHCYJbTAl[M{ II0 BOIIPOCAM CBOEH
KOMIIETEHITUH.

1.4, BHOCHTB NpPEMIOKEHUS OUPEKTOPY II0 COBEPIIECHCTBOBAHHIO
Oyxranrepckoro ydera U GMHaHCOBO-XO35SHUCTBEHHOU AesTensHocTH Punuara.

1.5. BeIXoauTs ¢ IpeATOXeHUSIMU K IupeKkTopy Duinana o MoolpeHHH
COTPYAHUKOB OyXTalTepuH, a TakKe O MPUMEHEHWH K HUM JUCLUILIUHAPHEIX
B3BICKAHUH.

1.6. Ilo nmopyuenuto aupexkropa @uinana IpHHAMATE ydacTue B paborte
COBEIIaHUH, CEMHHAPOB B paMKaX KOMIIETEHI[UN OyXTraJITepHHu.

6. OTBETCTBEHHOCTD

1. Ha rmaBHOro Oyxrantepa Bo3jiaraercd OTBETCTBEHHOCTD 3a:

1.1. Opraamzanuro OyXranTepckoro ydera, OTBEJAOMEro TpeOoBaHUAM
JIEUCTBYIOILEr0 3aKOHO1aTeNIbCTRA.

1.2. JlocTOBEpHOCTH OAaHHBIX OYXTalITepCKOro y4eTa U OTYETHOCTH.

1.3. CBoeBpeMeHHOE H KaueCTBEHHOE IIPe/ICTaBIeHHE OTIETHOCTH.

1.4. Hepasrnamenue CBEIEHHIA, COCTaBJISIONINX OXpaHsIEMYIO
HOPMATUBHO-IIPABOBEIMU aKTAMHU TAHHY.

1.5. Cobmonenue GUHAHCOBOM JUCUHILIAHEL.

1.6. CBoeBpeMeHHOE W Ka4eCTBEHHOE HCIIONHEHNE ITPUKA30B IUPEKTOPa
Dunnana.

1.7. TlpaBa ¥ 00S3aHHOCTH COTPYAHMKOB ByXraiTepuud peryiupyroTcs
TPYZLOBBIMH JOTOBOpaMH, IPaBUNIaMM BHYTPEHHErO0 TpPYZOBOTO pacIOpsiKa,
IIPHUKa3aMHU PEKTOPa, JOHKHOCTHEIMU MHCTPYKIIMSMH.

COI''TACOBAHO: I'naBrbI# OyXxranTep
I''". Cepenkona



